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fasi9eT T./ADVERTISEMENT NO.: 27/2024
[07.06.2024 FT aTF-8eT §e¥eq / Walk-in interviews on 07.06.2024]

[rereer & & srearht 3k wfaeres 3R 93/ Purely on Temporary and Contractual
Basis]

HRA fa=ireT U6 vd 3q@ene Seume (3MSINSTHSHR) YOI Ay faam & reqaens
3R Remor & v ga@ld 999 due g1 98 Alg G@Ye G #Fed (3 2020
H ATH Jeoed TA8T HATeT & f&dT 919m) ganT avy 2006 # ¥uifua far am=m| a¥ 2012
#, IEIETHSHR O 1 GO & HAFIH garT T Aged & TEU & &9 & e
o |

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute
dedicated to research and teaching in the basic sciences. It was established in 2006 by the

Ministry of Education (renamed Ministry of Education in August 2020). In 2012, IISER Pune
was declared as an Institute of National Importance by an Act of Parliament.

fArfaf@a faefa AEst A @ #¥e arel 3Mdce dieh-3e7 $eieg H T of Hevdl gl

Applicants fulfilling following advertised criteria may attend Walk-in Interviews.

e A1 / Name of the Post El§'—«'=FTQIT-|' e+ /| Multi-Skilled Assistant

geyt & &7/ No. of posts | 01 (One)

gR=ear &7 oS / Title of | ‘Pilot  Programme of India Innovation Competency
the Project Enhancement Program (IICEP)”

fatfae oot / Funding | faamer 3R diezifarhr fasmmer (Srvad)

Agency Department of Science & Technology (DST)

IRANSAT IS / Project code | 30119486

eIt Qe 3réar / forely off v & et & f3al

Minimum educational Bachelors’ degree in any discipline
Qualification
311319 / Experience “AdH 3 a¥ @ GEfaeh 3eqdd oier fe wled &

MRS & ded el AT IRT &
Minimum 3 years’ of relevant experience as mentioned under
‘Job requirements’

grafAedr / Preference 3FAIGAR o 9 Refaf@d g 3¢ IrafAear & et/
Candidates having following will be preferred:
o BT & feTA-HTAE & BRI T 3eTsrd

Experience in day-to-day office work

TRA ORBR b DNe JAerd BT W GIH
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o SRR TAT & GEA0T H AR 3 FaR 7 377879
Experience in drafting official letters and
other communication

o THUH-3ITRE 3R T ST hiere H IR
Well versed in MS-Office and related IT skills
o @ 3R A 3N 3R 7 7 3T TaR

Good communication in written and oral English and
Marathi

o UgH it IR IREINE HAR

Initiative skills and interpersonal communication

F 3T/ Job |geurdr ¥ fAFAfaf@a 3mew fr St & / Incumbent is

requirements expected to do following:

o Ui, ®gfic 3R Gafdd ca™dal &1 WIEE FET|

To maintain reports, spreadsheets and related
documents

o Gl WTAT &I FATC @A H HIAT HeT,
HecdqUl GEAdall 3R STl Fgolell AR Ia:

9Icd hiedT|

To assist in maintaining filing structure; to save and
retrieve important documents and information.

o DI el AR AT Yode & AT §9& & uga
foig & &7 # HR =
To act as the first point of contact for telephone calls
and general enquiries,

o TYT AT OF & I U TUTRT - H & $ir

AT hiaT|
Assist the team in liaising with the local finance team

o AfFAR, AT 3R FHeT g 3IATT == & fov
faeafacarerdl 3R Fias @ d9F AT

Communicate with universities and colleges to
organize seminars, meetings and workshops etc.

fFgfFd &1 @R /| Uw a¥ oo 5@ M @ 3EfY & v Serar S dedr g,
Tenure of the appointment | 5y geemdy & avorets Yedie 3N IRANTr $Hr TRaar &
3N Bl

For a period of one year extendable for further period

subject to satisfactory performance of the incumbent and
continuation of the project.

FAfehd IR @™ gfa #A§ | £./Rs. 30,000/- to €./Rs. 35,000/-

/ Consolidated emoluments | grarar wa/ar 3e]8d & 3TUR W / based on qualification/s
per month and/ or experience/s

TR WRAR & R1eT 7316 &1 W 6RqH
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dieh-3o7 Feeg &1 fafdy & | 35 a¥ & 31f¥e 7€l gle =1fgT / Not more than 35 years

3THR 37Tdeeh T 3/ Age
of applicant as on date of
walk-in interview

dieh-3o1 ¥y &l faf¥ AR | qHaR / Friday, 07.06.2024
gAY / Date and time of
the walk-in interview
Rafféer & @®I/ | 09.30 qEtesd / AM

Reporting Time g 10.00 91 & drg R kel ared 3Eiganrt & ageT
gfehar & forw faar #&r fohar Smeem / Candidates reporting

after 10.00 AM will not be considered for the selection
process

T / Venue Ffafd a7, ardamdvadam qor Fuw, =1 gl amem A5, O
411008

Guest House, IISER Pune Campus, Dr. Homi Bhabha Road,
Pune 411008

e FA FY / HOW TO APPLY:

fRdT 8 ueaT & fow s=faf@a @ Tue & / For any queries contact on following:
SHel / Email: iicep@acads.iiserpune.ac.in gI#TY i / Phone No.: (020) 2590 8657

dieh-8eT SeXeg & WHY, TG Al [AFATITET oA gIem:
1)%%ng3ﬂﬁrﬁﬂﬁﬁmw(3ﬁswdd‘ls W & v e s s &
S 39Sy §)
2) @l Hel 3R TT-Fcafd wler 9fdat &1 v dqe
i. S fafY & gag F gaAT 97
ii. Af&Th Wegar & Fae A 3k 97 3R TAOT 97 (1087 & YF)
iii. 3Mdeel UF H feciUd Igerd & I H Fel FAOT IF
iv. Teh TIT Ugdlel JHIUT (THR aRT SR
3) T& AT ITHYUIE 3R HT BT Hleras|

At the time of Walk-in interview, applicants need to bring following:

1) Duly filled prescribed application form (Link to download the same is available below
advertisement link)

2) All the originals and one set of self-attested photocopies of:
i. Certificate regarding date of birth

WRA TRGR b e FoAed B QR WA
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about:blank

ii. Mark sheets and certificates (starting from 10" onward) regarding educational
qualification

iii. Certificate/s regarding experience/s as mentioned in the application form

iv. One Photo Identity proof (Government issued)

3) One recent passport-size color photograph.

9¢ & IR A AT JearT / fREvr

General Information / details about the post

1. fAgied sreurl & 3R aRISTEr i ganfed o f9a fondy e a1 F3nrast & Fad: TATCd
gl Sireat|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. fgerd cafed =1 e ST Ud 3MSHTSTHSIHR ot & foig e / 3raivoT &1 hi$ arar et
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in lISER Pune.

3. 3Mdee T FgfFa Ay &7 @ 3o aR@sre & fow oy foehaer dear & et 3R et
ST enfad gref|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. F8 3g WA, e e A1 IegHa AR e f AR aferser Seveg H Ay
gt |

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. faeRa Afarew 31€ar AT wred [aeafaeareadl / €=t & ured gl arfgu|

The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. TAUTRA AeTOIR IEATV / 31e737a 3711 #geTaid & 3R 3a7eh arg g & @ & 3Fecar
TIT GThAT & Ycdeh RO H TUR 6T et & gehaR 8T 81 STl | STgT dleh-31 $edey
& v 3uftya g ot 3FAlgart & T&ar 3w gl an, Tl 99 3Ffcart @
TIETThR AT FiAeTlalsh AT T wAgl glam| S AIATT T fAwrier & 3mar w
faeimaer & fAiRE wgds AfMF e / 3egera I LA A WA U FEIHR & fav
SFAIGART ST HEAT I Teh 3T AT b AT HT T &1 31d: 3TdGehi & fgd H gl o
d 3MdesT i THY Heftre &7 H Feft AfaTeh ATV Ua 3eT81d T ool A |

HRA IROR & RIET HATTT T W< AT
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The prescribed educational qualifications and / or experience are the bare minimum and
mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is
large, it will not be convenient or possible to interview all eligible candidates. Based on
the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in
the advertisement. Therefore, it will be in the interest of the candidates, to mention all the
gualifications and experience in the application.

7. TTeT T o GRIA TGS & MUR T Tai H TE&IT Feel & Tohd! ol
Number of posts may vary depending upon the requirements during the selection
process.

8. 3Tdceh & ATETeh ST IR / AT ITeTeTd oh IeTHT MY H T T HETH TSR o G4 T Arcet
& |y Faaa 3réar 31 3rgera & 31 Feaar T@e arel 3FAGaRT & fov fa=m fmar s

T &

Age relaxation commensurate with educational qualification/s and / or experience/s of the
applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. WeTH ISR & d HfAle H UIed 3Tdee & THg & TR TR HFe1d BT I
A oT & o TFA B

The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10.3fE 15 TIfAd 3FHcaR ISR TGUT 8T adl § IT ISHT TEUT ey & §1¢ ST
&ar g, ar ycheT = arel 3FiaRt & ug W g fRar S @ehdr gl
In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. G918 & forw 39fEUd gl & o i Su/3ie T 8T g1em|

No TA/DA will be admissible for appearing for the interview.

12. fordlt 8 Jeh T HARHA YBATS / FATER [ HOR W 8 ATHS A Taur w81 fovar seer|
No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13. 3mafed 9g & forw Toteiifalen, A1 30T fohdt off §9 7 JH1G, 319190dT o &F H AT ST
Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

Iegad TFERI & forw, gEae it dsase e FafRa v @ 3
For updates, the Institute website may please be seen regularly.

Faqtaa / Registrar

HRA IROR & RIET HATTT T W< AT
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