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f&ITe | Date: AT 27, 2023

fasT9eT . / ADVERTISEMENT NO.: 13/2023
[06 3rer, 2023 FY dfh-3eT $e¥eg / Walk-in interviews on April 06, 2023]

[frereer v @ 3reurft 3 wfagress 3mUR WX/ Purely on Temporary and Contractual
Basis]

HRAT =TT RIST Ua THU HEA MSINSTHSHR) IOV iAAET fairet & 3reTaen
3R Reor & fov gAfa 99T U &1 T§ AlTa JEU [ HAe (31ET 2020
H ATH Jeole ST FAFe X f&ar a13m) g@nrt av¥ 2006 # ¥ifid fonam aram| a§ 2012
#, IMSIHTSTHSIR YOI & T & IAATH gRT TSET HAged & TEAH & &7 H iV
o |

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of

Parliament.

e 7 IS ‘q qUae AffAeger atdls Jmfasaes (STA)” ganr &
AT (WSee #1s: 33820537) TRASHT & d8d dish-gel $eied H wfaf@a faafua
ATIGS! &l T el Tl SFAIGAR AT of Hehd & S o

Indian Nationals fulfilling following advertised criteria may attend Walk-in Interviews for the
following positions which are under the project (Proj. code: 33820537) funded by “The
European Molecular Biology Organization (EMBO)’-

9¢ TH / Name of the Post a'g-aﬁeﬁr Hggseh / Multi-Skilled Assistant

ger @t §&T/ No. of posts | 01 (One)

eI H AT&h ST T | oA A 60% 3eh AT FHPE U & WY Thelr o fawy &

3781 / Minimum TATTe 1 f3alt

educational Bachelors’ degree in any discipline with minimum 60% marks
Qualification and / equivalent grade

317319 / Experience “gIdH 3 a¥ @ YEleh 3eqHd oier fe dled @

TITHATT & dgd Seol@ fhar =T §

Minimum 3 years’ of relevant experience as mentioned under
‘Job requirements’
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m&m |/ Preference mﬂm Wmﬁ ﬁmﬂﬁw ff ST /

Candidates having following will be preferred:
o AT FRTe & @ I T daea &
3Tl
Experience in Day to day office work and financial

transactions.

o 3MSCI ierel, THAUH-IIRA, /@l TUEAI 3T &
AT |
Well versed in IT skills, MS-Office, accounting

software etc.

o IWHNI TIGA/TEAAT H FAFT FR/AT &g &
ATHS 3R TSN IR &l g |
Administration and/or Purchase matters in
Government Organizations / |Institutes and
Managing Official Correspondence.

o Hrerar AfsEr, 3ar fagewor, dEelRr o@se 3R
aRESTAT yete & fagor|
Accomplished with social media, data analysis,
technical writing and project management.

o 3MAFING U7 3R 3T TAR FT FAHET AR FA
A 3qd
Experien.ce.in drafting official letters and other
communication

FY 3T/ Job |geurdr ¥ fAFafaf@a 3mem fir St & / Incumbent is
requirements expected to do following:

o Rue, wsfie AR gfasnfaar & g=r ik a@os,
HIIATT T, foeT, @l wfshar exardst 3R @efaa
Ifafafoat s ga1T @)

Maintain reports, spreadsheets and list & contacts

of participants, workshop materials, bills, purchase
procedure documents and related activities

o GISfolaT THAT S FATT TWA, AgedqoT GEAdalr 3N
AT T Tgolel R GAUTT el H HGIIAT el

Assisting in maintaining filing structure, saving
and retrieving important documents and
information
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o A & AU Sk, ITAT IR AT &7 3T HLAT

Organizing meetings, travel and accommodation
for the team

o fad, @lig, garde 3R fafdes witreoi & arer dus
e & wefta el ifferal & dsmeEr 3R ST
T |
Handle and maintain all records related to

finance, purchase, and administration and liaising
with various authorities, etc.

o 3USIOT T FAT [@eA, A G @ 3R
FrRIATer Afafafeat &1 Repis ST W)

Maintain equipment logs, manage inventories, and
maintain record of workshop activities.

o RIS el arfafafaat & v gy & #fiax amET
hTATI
Travel within the city for project related activities.
o IR Hed¥eh E@RT HIY T IHFER HIS 3T
F AT
Do any other work as assigned by project Investigator
fafa @1 sdEe | TR F OF AW 9 a9 & U o 3 A E &
Tenure of the appointment | folT ST ST THhdr §, S UGHURT & HAIYSlIs 9edeT 3R
IRANTSAT S AT & 3refieT gl

Initially for a period of six months extendable for further

period subject to satisfactory performance of the incumbent
and continuation of the project.

AR gRelfeem 9fd #Ag | ¥, 30,000/- to ¥. 35,000/- 3e7d & 3MUR W/ based on

/ Consolidated emoluments | experience
per month

dieh-3e7 Feeg &1 fafdy & | 35 a¥ & 31f¥e A¢T gleh =T / Not more than 35 years

3TER 3dceh fr g

Age of applicant as on date
of walk-in interview

dieh-geT ge¥eg 1 faf¥ 3 | I%ar, 06 3riter, 2023 / Thursday, April 06, 2023
JAT / Date and time of
the walk-in interview
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Rqiféar &7 gAY/ | 9ta: 10.00 ¢ / AM

Reporting Time gTd: 10.30 997 & a1 RAfésr e arer 3eigart W a3+
gfehar & forw faar €T fohar STeem / Candidates reporting

after 10.30 AM will not be considered for the selection
process

T / Venue IS hel TEAT 34, g@Y Hislel / Seminar Room No. 34,
2"d Floor

HEY Ao, IMSIHTSTHSIN T, 51, GIAT 18 AS / Main
Building, IISER Pune, Dr. Homi Bhabha Road,

qISToT / Pashan, 9T / Pune - 411008

forell off eaT & v AT Feafaf@d $Ae 9d ) fod / For any queries please write

to following email address: bio_app@acads.iiserpune.ac.in IT ®laT &Y / Call on (020)
2590 8011

dleh-ge1 $eeg & HHAY, 3HTdcenl &l [AFATA e o= gIem:
1. Afad &)1 g3 fAUIRa e 99 (38 33aels & & v fos faeme fos &
A 39elsY §)
2. @ AT IR TT-HAUA Bler Sfadl &1 T de:
i. Ser A & g9y J gAmr 97
i.  QAfeTeh FAITAT & FEU H 3k 9T IR GAT 97 (10 F YE)
iii. ~ 3Mdest 97 A 3feaf@d 31s1d & Fey 7 Fell gATOT 9
iv. T BT Jgdled JATT (TR SanT SIN)
3. T gifeldr qruic 3R Hl EleT BIeams|

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form (Link to download the same is available below
advertisement link)
2. All the originals and one set of self-attested photocopies of:

i.  Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
gualification
iii.  All Certificate/s regarding experience/s as mentioned in the application form
iv.  One Photo Identity proof (Government issued)

3. One recent passport-size color photograph.
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9¢ & R A AT IHarT / [{eor

General Information / details about the post

1. fagid sreurl & 3R aRAISTEr i ganfed o f9a fondy e a1 F3nrast & Fad: FATCd
gl Sireat|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. fAgerd caferd =1 e ST Ud 3MSTSTHSIHR qut # forgferd / 3ra2ivor &1 1S arar e
gIam|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in IISER Pune.

3. 3Mdee T FgfFa Ay &7 @ 3o aR@sre & fow ey foehaer dear & et 3R et
ST enfad gref|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. F90 3g WA, AfeTr e A1 3egHa ARG et H AR afepser Sevey H Al
gt |

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. faeTRa dfarew 3gar AT ured [aeafaearedr / @€t & 9ed gl arfev|

The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. TAUTRA AeTTOIR IEATV / 3e737a 31T =geTaad § 3R 3a7eh urg g1 & @ & 3Fdcar
TIT AT & Yedeh IROT 7 AR 6T Set & ghaR 8T 81 S| STgT dleh-3e1 $eiey
& for 3uftyd g arer 3rdlgart & gear 3if¥e geft ar, g3l o 3rieany &
AIETchN Tl GiatToleh I FHA 161 glam| Sira HATT hr FABIRET & 3R
faaoe & eRa =gaaa Afarn mlaﬁmﬁtmﬁwég(falmlcqﬂ{%%(f
SFHIGART T HEAT Y Ueh 3T WA T AT T bl & | 37d: 3G o fgd H gem
g 3MdesT i THY Heftre &7 H Feft AfaTeh ATV Ua 3eT81d T Sl A |

The prescribed educational qualifications and / or experience are the bare minimum and

mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is

large, it will not be convenient or possible to interview all eligible candidates. Based on
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the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in
the advertisement. Therefore, it will be in the interest of the candidates, to mention all the

gualifications and experience in the application.

7. IIT YihAT & R 3TaThdT & TR 9T Uei &7 G&aT @ g Joal &l

Number of posts may vary depending upon the requirements during the selection
process.

8. 3iTdceh o AfaTeh 6T IR / AT 33T o 3HTEY Y H P T [ETH WASRY & I 3efHce
o AT T e AR 3He]3Ta & 31T8eh Aegar W= arel SFAlGaRt & fore e fovar s
T & |

Age relaxation commensurate with educational qualification/s and / or experience/s of the
applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. HeTH JIThRY & Ya 3fl#lce] & WIS 3deeil & Hg & TR WX 37]e7d i ATaeTehcll
# o & o gl g
The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10.3fe A1S TafAd 37 ICaR YSHR TEOT AdT Al § AT USHR UGUT aal & dI SEATHT
& g, A ycieT g arel 3EiaRt & ug W g fhar S @b g

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. G918 & forw 39U gl & fow i u/3ie Ty 8T g1am|

No TA/DA will be admissible for appearing for the interview.

12. fordlt 8 Jeh T HARHA YBATS / TAER / IR W 5 AH # faaR A8 fohar siream|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13. 3Mafed Ug o folv Taaiifdeh, AT 37T fhdT Y 9 & 931, 39T & & H HIAT ST

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

Faqtad / Registrar

O
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