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Government of Maharashtra
Department of Skills,Employment,Entrepreneurship & Innovaion

Madame Cama Road, Hutatma Rajguru Chawk,
Mantralaya,Mumbai- 400 032

Office Contact No.: 022-22048313 / 7236

Date: 08" September 2022

INVITATION FOR YOUNG PROFESSIONAL FELLOW

Background

To create a holistic skilling and entrepreneurship ecosystem in the state, the Skills, Employment,
Entrepreneurship, and Innovation Department run various initiatives and policies through its
various field offices namely - Secretariat of Skills, Employment, Entrepreneurship and Innovation
(https://www.mahaswayam.gov.in), Commissionerate of Skills, Employment, Entrepreneurship
and Innovation (https://www.rojgar.mahaswayam.gov.in), Maharashtra State Skill Development
Society (MSSDS) (https://kaushalya.mahaswayam.gov.in), Maharashtra State Innovation Society
(MSInS) (https://msins.in), Directorate of Vocational Education and Training (DVET)
(https://www.dvet.gov.in/mr/), Maharashtra State Board of Vocational Education Examination
(MSBVE) (http://www.msbve.gov.in/) and Maharashtra State Skills University (MSSU)
(http://mssu.ac.in).

The Department provides a unique opportunity for young professionals interested in development
sector to gain first-hand experience of working in Government Departments and their field offices and
directly contribute towards making change at scale. Therefore, we are hiring Young Professional
Fellows with a passion for improving government performance and resolving social problems.

Roles and Responsibilities:
The responsibilities would vary from project to project and would majorly frequently include:

1. Assistin making policies and programs

2. ldentifying bottlenecks in government schemes and suggest reforms through research on best
practices.

3. Providing innovative and feasible yet high impact solutions to identified challenges.

Assisting department to brainstorm and identify solutions to produce meaningful change.

5. Identifying expert agencies and institutions for building knowledge partnerships and technical
collaboration.

-

Providing information technology, social media marketing, project management, data analytics
and legal support for the effective functioning of the Department and its field offices.

Preferred Skills:

1) Improving government performance and solving problems related to skilling, employment,

livelihood generation, entrepreneurship, and innovation.
2) Self-motivated with an orientation towards results.
3) Excellent written and verbal communications.
4) Strong project management capabilities.

5) 'Sound quantitative and analytical skills, with experience generating and using data to drive
insights and communicating those insights to others.
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6) Ability to navigate complex organizations, develop trust with senior leaders, and build
relationships among diverse groups of stakeholders.

7) Awareness and sensitivity to the needs and concerns of individuals from diverse cultures,
backgrounds, and orientations, and ability to apply that to their work.

8) Willingness to travel is required.

9) Proficiency in Marathi will be added advantage.

Preferred Qualification:

A Graduate or Masters (pursuing or completed) in fields like Economics/Public
Policy/Management/ Engineering/Mathematics/Computer Science/ Information Technology/ Data
Management/ Sales / HR / Media - Journalism / Communication / Literature & allied disciplines
along with strong IT and presentation skills.

Experience in skilling, livelihoods, entrepreneurship, employment, start-ups, incubators, digital
marketing, field work, human resources & admin, media, communications or public relations, and
proficiency in documentation would be an added advantage.

Excellent verbal, written, interpersonal skills, good time management & organizational skills.

The candidates must be proficient in Microsoft office, data analytics, data visualization software, etc.
For media & communication fellows, digital marketing expertise, content management systems,
social media platforms, graphic designing (Adobe Photoshop, Adobe Illustrator, Adobe InDesign,
lNlustrator, Corel Draw, Crello, Canva, etc.) is desirable which will help in dissemination of initiatives
and through print & digital media.

Deployment of Young Professional Fellows:

e The shortlisted candidates would be operating from Mumbai under the guidance of Principal
Secretary, Department of Skills, Employment, Entrepreneurship and Innovation and
Commissioner, Skills, Employment, Entrepreneurship, and Innovation. Office is located at 2
Floor, 2nd Floor Mantralaya, Madam Cama Road, Hutatma Rajguru Chowk, Mumbai 400032.

e However, the candidates may be deployed at the Field offices in Mumbai region as per need.

Name of offices

Secretariat of Skills, Employment, Entrepreneurship, and Innovation

2 Commissionerate of Skills, Employment, Entrepreneurship, and 2
Innovation

3 Maharashtra State Skill Development Society 2

4 Maharashtra State Innovation Society 3

5 Directorate of Vocational Education and Training 2

6 Maharashtra State Board of Vocational Education Examination 2

7 Maharashtra State Skills University 10

Academics - 1
Technology - 1
HR -2

Sales - 6

8 Media & Communications Fellow : 2

“.iTotal | = 25
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Note:

Upper age limit to apply as Young Professional Fellows is 35 years as on 08t September 2022.
Candidates should provide two Letter of recommendations from previous employers and / or

alma mater with their contact details.
Duration of the Fellowship shall be for a period of 2 years from the date of joining, subject to

performance review, the candidate may get an extension for another year.
Remuneration: The salary bracket offered YP Fellows shall be in the range of Rs 40,000 to
50,000/- depending on qualification and experience of the candidate.

Travel cost for official work outside Mumbai will be borne by the office.
Certificates will be given to Young Professional Fellows on satisfactory completion of

fellowship period of 2 years.
Interested candidates are invited to submit the duly filled Application Form as given in the
Annexure 1, a Statement of Purpose* along with detailed CV and 2 letter of recommendations

at Email ID: application.seeid@gmail.com in a zip file.
e Lastdate of application is Friday, 234 October 2022.

e Shortlisted candidates shall be contacted for interview.
All rights with respect to any change in the advertisement content lies with the Skills,

Employment, Entrepreneurship Department, Government of Maharashtra.

* Statement of purpose can be written in English or Marathi. No queries or correspondence regarding
issue of call letters for interview/selection of candidates for the post will be entertained at any stage
and canvassing will lead to the candidate being debarred from consideration of the post. Statement of

purpose should include following questions:
1. Reason for applying for this program? (100 words)

2. Areas in which you would like to contribute? (250 words)
3. What are your two core strengths? (150 words)

Attachment: Application Form

(MITHUN SALUNKHE)

SECTION OFFICER,
Government of Maharashtra
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ANNEXURE 1

APPLICATION FORM
YOUNG PROFESSIONAL FELLOWS
Department of Skills, Employment, Entrepreneurship, and Innovation
Government of Maharashtra

1. Name:
2. Email Address:
PHOTO

3. Contact Number:
4. Permanent Address:
5. Qualifications:
6. Institutes attended:
7. Language Proficiency Level:

LANGUAGE Full Professional | Professional Limited working

proficiency working proficiency
proficiency

English

Marathi

Other

| Languages

8. Areas of Interest (Please tick besides are of interests, can tick multiple):
o Start-ups & incubators

IT support

Social Media Marketing

Project Management

Legal Support

Business Administration

Skilling and Livelihood programs

Skills education

Data Analytics

Administrative Assistance

Knowledge Management and Documentation

OO0 O0OO0OO0OO0OO0OO0OO0OO0

9. List of previous assignments:
i

10. Brief description about yourself: (100 words)

11. Expectations from Young Professional Fellowship Programme: (150 words)

12. Attach CV and SOP with above in the mail
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13. Details of References

Referee 1
e Name:
e Designation:
e (Contact No:
e Email:
Referee 2
e Name:

e Designation:
e (Contact No:
e Email:

14. 2 Letter of Recommendations
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