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Ref: Advt. No. CEIL/HR&A/Advt./2021-22/001









BIO-DATA FORMAT

 

Advertisement Reference: ...CEIL/HR&A/Advt./2021-22/01..............

Position applied for: Officer (F&A)
Discipline: Finance & Accounts
1. Name: ……………….…..………………………………………..
2. Parent’s/Spouse’s Name: …………………………………………….

3. Date of the Birth: …… Age …….…… as on 31.12.2021 (Attach self-attested DOB proof copy- 10th Mark Sheet/Pass Certificate having Date of Birth or Birth Certificate by competent authority)

4. Category (Gen/SC/ST/OBC/EWS/PwD):….……... (Attach self-attested copy of certificate by Competent Authority as applicable)

5.  (i) Nationality    : …… ………………………………………………………….
     (ii)  PAN No.     :   ….…………...............................................................................................
     (iii) Aadhar No. : …..................................................................................................................
     (iv) Passport No.: ………………………………………………………………...
6. Present Address: 
……………….………………………….………………………..………………………………… 

.
..……………………….……………………………………………………....................................
 Contact No. (R)/ (O) …………. (M): ……………….........
Email ID: …..………………………………………….
7. Permanent Address: 
……………….………………………….………………………..………………………………… 

……………………………………………………………………………………………………..
8. Knowledge of Computer: ...............................................................................................................


9. Educational & Professional Qualifications (Input 10th onwards- self attested all mark sheet & certificate to be attached): 

	Sl.

No.
	Qualification
	Institution
	University
	Duration of Course
	Year of Passing
	Discipline/Subjects
	Division/ % of marks [in case of CGPA, Equivalent % to be mentioned]

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


10. Details about Graduation (whether Full time/ Part Time/Correspondence):   ……………………………………… 
11. Additional information: 

	Exam name :
	Month & Year of passing CA/CMA
	Date of joining the CA/CMA course
	No. of Attempts
	Total Marks obtained (%)

	CA/CMA- Inter
	
	
	
	

	CA/CMA- Final
	
	
	
	


12. Post Qualification Experience, (Starting with present position- attach self-attested copy of service certificate of past employment & proof of date of joining like Offer acceptance or appointment letter and its continuity (like last salary slip) in the present employment):

	Name of Employer 

(Write direct employer name only)
	Post & held
	Period
	Nature of Duties
	Scale of pay/ Total emoluments

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


13. Total Post Qualification Experience Years (as on 31.12.2021): …….…………...........................................
14. Details of specialisation/ Training/ Courses: ..................................................................................................
……………………………………………………………………………………………………………………

15. Extra-Curricular Activities: ……………………………………………………………………………….... 
……………………………………………………………………………………………………………………

Whether presently employed with Govt./PSU/Autonomous body: YES / NO
(if YES, then NOC to be furnished at the time of interview (if shortlisted) or Release order at the time of Joining)
................................................................................................................................................................
Any other information: ….…………………………………………………………………………….
I hereby declare that the information furnished above by me is true to the best of my knowledge and belief. In the event of any discrepancy in the particulars being detected at any stage, my candidature/ Service may be cancelled/ terminated without any notice. I am attaching hereby-self attested copies of all the relevant information.

Place: …………..…..             Date:……………….




Signature of Candidate










Affix a recent Passport size photograph
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